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1. Purpose

TSKUK is committed to protecting the privacy and personal data of all individuals
involved in its activities. This policy outlines how personal data is collected, stored,
processed, and shared in compliance with the UK General Data Protection Regulation
(UK GDPR) and the Data Protection Act 2018.

2.Scope

This policy applies to:
e Members and parents/carers
¢ Instructors, coaches, volunteers, and staff
 Officials and affiliated clubs
e Any third-party organisations handling data on behalf of TSKUK

3. Lawful Basis for Processing

TSKUK processes personal data under the following lawful bases:
 Consent (e.g. photography permissions)
 Contract (e.g. event registration or membership management)
« Legal obligation (e.g. safeguarding records, DBS checks)
* Legitimate interests (e.g. internal audits, club development)

4. What Personal Data We Collect

Depending on the context, TSKUK may collect:
e Names, contact details, dates of birth
* Health or medical information (for safety purposes)
e DBS status, qualifications, safeguarding training
e Emergency contacts
 Photographs or video footage (with consent)
« Incident or concern records (for safeguarding purposes)



5. How We Use and Store Data

e Data is collected and processed only for clear, defined purposes.

e Personal data is stored securely (password-protected systems, encrypted
storage).

e Data is only accessed by authorised personnel on a need-to-know basis.

e Safeguarding, incident, and disciplinary records are securely retained in line with
retention policies.

e Data is reviewed and updated regularly to ensure accuracy.

6. Data Sharing

TSKUK will not sell or share personal data with third parties unless:
 Required by law or safeguarding procedures (e.g. statutory agencies)
 Necessary for delivery of a service (e.g. booking systems, insurance)

e Prior informed consent has been obtained

Any third-party processors must demonstrate compliance with UK GDPR standards.
7. Photography, Filming and Online Media

TSKUK will:
e Request explicit consent for photography or video recording of individuals,
particularly under-18s
¢ Not use identifying information without additional permission
e Provide opt-out options where possible
e Remove media on request if appropriate

8. Individual Rights

All individuals have the right to:
e Access their personal data
Request correction or deletion
withdraw consent (where applicable)
Object to or restrict processing in some cases
Raise a concern or complaint with the Information Commissioner’s Office (ICO)

Requests should be directed to office@tskuk.co.uk
9. Retention and Disposal
e Data will only be retained for as long as necessary to meet legal, operational, or
safeguarding requirements.
e Once no longer required, data will be securely deleted or shredded in accordance

with TSKUK's retention schedule.

10. Breaches and Reporting



e Any suspected data breach must be reported immediately to the TSKUK Chief
Instructor

e Breaches will be investigated and, where necessary, reported to the ICO within 72
hours

11. Monitoring and Review

This policy will be reviewed annually or sooner if regulations change or incidents occur.



