
1. Introduction

TSKUK is committed to safeguarding and promoting the welfare of all those involved
within the organisation (such as members, volunteers, and parents of members)
especially children and adults at risk. This Safe Recruitment Policy ensures that all
individuals involved with TSKUK in an instructing, volunteering, or official capacity are
suitable and vetted appropriately. This is especially important when the individual’s
role involves responsibility or influence over others.

2. Policy Scope

This policy applies to the recruitment of:

TSKUK coaches and instructors
Volunteers and officials involved in regulated or supervisory activities
Staff or officials with access to personal and/or sensitive information
Any individual representing TSKUK in a role of trust

3. Principles Underpinning the Recruitment Process

The TSKUK is committed to a recruitment process that:

is transparent, consistent, and fair.
enables recruitment decisions to be based on suitability, qualifications, and
conduct.
prioritises safeguarding and the promotion of welfare at all stages of the
recruitment process.
meets the legal requirements set out in the Rehabilitation of Offenders Act 1974
(and its Exceptions Order) and the Equality Act 2010.

4. Recruitment

As a national governing body, TSKUK draws its instructors, coaches, and officials from
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affiliated member clubs. Affiliated clubs are responsible for implementing their own
Safe Recruitment Policies, aligned with TSKUK's policy and standards. TSKUK will check
affiliated club policies to ensure they comply with TSKUK’s own. Standard recruitment
procedures apply in full to the recruitment of volunteers, welfare officers, and non-
club-affiliated officials.

Where an affiliated club’s policy is found to be non-compliant, TSKUK will formally
request a review and improvement of their recruitment procedures. If a club fails to
respond adequately or continues to operate below acceptable standards, TSKUK may
impose additional conditions. These conditions may include (but are not limited to)
mandatory use of TSKUK’s recruitment templates or training resources, and to submit
regular evidence of recruitment compliance (e.g. DBS checks, safeguarding training).
TSKUK may nominate a safeguarding liaison officer for oversight, TSKUK may also
require the club to participate in TSKUK-led audits or support meetings.

Such conditions are designed to provide constructive support whilst ensuring
standards are met consistently across TSKUK.

4.1 Senior Instructors and Officials/Volunteers from Affiliated Clubs

Before an instructor or official is accepted onto the TSKUK national team or appointed
to a national role, TSKUK will:

Verify that the affiliated club has followed an appropriate and compliant
recruitment process.
Conduct independent vetting, including:

Enhanced DBS checks
Reference checks (including safeguarding references where applicable)
Verification of safeguarding training, qualifications, and coaching credentials

Require all individuals to sign and adhere to the TSKUK Code of Conduct and agree
to ongoing compliance with TSKUK safeguarding and disciplinary policies.

This dual-layered process ensures that all instructors and officials representing TSKUK
meet national-level safeguarding expectations and uphold the integrity of the
organisation.

4.2 TSKUK Standard Recruitment Procedures

Advertising and Application

Roles will be clearly defined with safeguarding responsibilities outlined.
All applicants will be required to complete an application form, including a self-
disclosure of any relevant criminal convictions or disciplinary issues.

Interviews and References

Shortlisted candidates will be interviewed with questions assessing safeguarding
understanding and attitudes.
A minimum of two references will be obtained, including one related to previous
work with children or vulnerable adults where applicable.



Criminal Record Checks (DBS)

All roles involving regulated activity will be subject to enhanced DBS checks with
barred list checks where relevant.
Rechecks will be carried out every three years or sooner if concerns arise.
Disclosure information will be handled in accordance with DBS Code of Practice
and data protection laws.

Identity and Right to Work Checks
All applicants will be required to provide proof of identity and eligibility to work or
volunteer in the UK.

5. Induction and Training

Following recruitment, all successful applicants will:

Complete an induction that includes safeguarding expectations.
Sign and adhere to all relevant TSKUK Codes of Conduct.
Undertake safeguarding training within their first 3 months.
Receive supervision and mentoring as appropriate.

6. Record Keeping

TSKUK will securely store recruitment records including application forms,
references, and DBS outcomes.
Records will only be retained as long as necessary and handled confidentially.

7. Monitoring and Review

This policy will be reviewed annually or following changes to safeguarding legislation
or recruitment practice.


